Standlake Village Hall

REGISTERED CHARITY NUMBER 304372

Privacy and Data Protection Policy

All hirers - The information requested when making a booking is the minimum required to be able to
contact you and provide you with the facilities that you have requested, thus ensuring your event is
as expected.

This information is stored in a password-protected computer.

Paper documents containing any personal data are secured and all Trustees are aware of their
responsibilities, as defined by the terms of the Data Protection Act.

We never pass personal information on to any third parties without the prior consent of the
individual concerned. Any data collected (whether electronic or on paper) is destroyed when
possible within the bounds of accounting, legal and revenue practicalities.
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